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Booking Contract Form: Non-residential
	Group Name:

	
	Tel No.
	

	Name of Party Leader:
	
	Mobile:
	

	Address:
	
	Fax No.
	

	
	
	
	

	
	
	Your mobile number is very useful for your arrival day.

Your email address is very useful for sending you any additional paperwork that you may request.

	
	
	

	Post Code:
	
	

	Email Address:
	


Your Booking Details:
	Age of students =
	
	Arrival date (day, date & time) =
	

	Group numbers =
	
	Departure date (day, date & time) =
	

	Price per person =
	£         + VAT
	Venue activities at =
	

	Total Cost =
	£         + VAT
	
	


Booking Conditions (more detailed on the reverse):
1. FULL PAYMENT is required 14 days prior to your arrival - cheques must be included with the Booking Contract Form.

2. The numbers you book must be paid for, please ensure you understand the financial consequences of ‘over booking’ (details on reverse).
3. Your programme must be decided 4 weeks prior to your visit.

4. I have read and understand the ‘Booking Conditions.doc’ – overleaf.
5. I have read & understand what is expected, as outlined in the ‘Commitment & Responsibilities.doc’ titled ‘Your responsibilities whilst at High Adventure’.
PLEASE NOTE THAT WE HAVE AVOIDED THE USE OF SMALL PRINT FOR THE IMPORTANT POINTS IN THE BOOKING CONDITIONS.  THIS IS A BOOKING CONTRACT FORM, EMPHASIS IS ON THE WORD CONTRACT.

I have read and understood the Booking Conditions. (Group Organiser)
Signature:  _____________________________

Date:  ______________
Booking Conditions

Please read and ensure that you understand the following terms & conditions before you sign & return the Booking Contract Form (BCF).

1. Your Booking is only secured once High Adventure OEC Ltd receives your signed & completed Booking Contract Form.
2. Your FULL PAYMENT is required 14 days prior to your arrival
3. You will be charged for whatever NUMBERS you state on your Booking Contract Form.  Please be careful not to ‘over book’ as you will be charged for the NUMBERS you have stated on your Booking Contract Form.

4. Cancellations of your whole group must be done in writing.  In the event of cancellation the following rates apply:

· 20 – 12 weeks before the start of the course 25% of fees due.

· 12 – 8 weeks before the start of the course 50% of fees due.

· 8 - 4 weeks before the start of the course 75% of fees due.

· 4 weeks before the start of the course FULL amount due.

5. All prices are ‘PLUS VAT’, this price will be stated in your booking confirmation letter & you need to state it in the ‘price per person’ box on the BCF (reverse of this page).

6. We advise you to take out Cancellation Insurance as fees will not be refunded.

7. Your invoice can be revised upwards should your numbers increase, although this would be subject to availability, but not downwards.
Minimum numbers accepted are 10, you can bring less than 10 but the minimum payment will be for 10.

Our Insurance policy covers Professional Indemnity & Public Liability (downloadable from the website) but we do recommend that you take out Personal Accident Insurance & Personal Belongings Insurance.

Programme:

Your programme must be decided 4 weeks prior to your visit, if it is not then we can not guarantee the activities you want.  High Adventure reserves the right to change your programme (with notice) if necessary for logistical or safety reasons.
Arrival / Departure Times:

We need to know your arrival & departure time prior at the point of your booking.
Damage:

Groups are liable for all damage caused by any of their group members and it should be noted that High Adventure OEC Ltd will expect the Group Organiser to take on the responsibility of ensuring that no damage is caused in the first instance and that any damage will be paid for in the second instance.  It is the organisation that booked the event that takes on full liability for any damage, should the organisation opt to make their individual group members financially responsible, then this is their own internal matter.  HA OEC Ltd will invoice the organisation for all / any damages.  This includes buildings, equipment & minibuses.  Loss of keys = £10 per key.

Disclaimer:

By signing the Booking Confirmation Form you are agreeing to act in ‘loco parentis’ and give permission to allow your group to take part in your agreed programme of activities including outdoor venues & indoor climbing walls.

Please note that we have not used small print for the important points in the booking conditions.  Please read these points very carefully before making a booking.
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